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Thank you for choosing Excalibur Technology Corp. to handle your email services.
Please find listed below instructions on how to setup your Microsoft Outlook Express to
send and receive email for your new email hosting services.

Upon opening Outlook Express you should get this wizard.
Please input your full name. i.e. “Joe Peters” and click next.

%)

Internet Connection Wizard

Your Hame

YWhen you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name az you would like it to appear.

Dizplay name: Joe Peters

For example: John Smith
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On the next page input your email address. i.e. “jpeters @domain.com” and click next.
Internet Connection Wizard E'

Internet E-mail Address

Y'our e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.

E-mail addrezs: jpeters@domain. comm

For example; somecnel@microgaft com
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In the incoming and the outgoing mail servers put in your mail server. i.e.
“mail.stpatrickmchenry.org” Leave the server type set to POP3 click next.

Internet Connection Wizard le

E-mail Server Hames

by incoming mail gerveriz a | POP3 W | ZEIVEL

Incoming mail [POP3, [MAP or HT TP server:

rnail. stpatrickmchenny. ang

An SMTP server is the zerver that iz used for your outgoing e-mail.

Outgaing mail [SMTP] zerver:

mail. stpatrickmchenny. ong
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Next input your account name and password. Your account name is the first part of your

email address
jpeters@domain.com, You should have gotten your password from your administrator.

Leave the Remember password checked and click next.

Internet Connection Wizard f'5_<|

Internet Mail Logon

Type the account name and pazsword your Internet zervice provider has given you,

Account name: | |peters |

Password; |unu |

Remember password

[f wour Internet service provider reguires vou to use Secure Password Authentication
[SPA] ta access vaur mail accaunt, select the 'Lag On Using Secure Passward
Authentication [SPA) check box,

[ ] Log on using Secure Pazsward Authentication [SPA]
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Now you have finished the main setup click on finish. Now to setup the security settings
for authentication go to the next page.

Internet Connection Wizard f'5_<|

Congratulations

Y'ou have successiully entered all of the infarmation required to set up pour account.

To zave these settings, click Finizh.
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Should you require assistance in completing this setup, please call Excalibur Technology
Corp. @ 847-842-9570.



